TIPS FOR CONTACTING
PROSPECTIVE FACULTY SPONSORS
For many programs, especially in the sciences and Engineering, it is recommended
that you make contact with a professor you want to work with. Some programs
require that you have a faculty sponsor while other areas do not, but it is good
idea to learn more about the program, specific admissions requirements, and any
funding opportunities that might be available.
If and when you make initial contact, make your email brief but
include key information to get their interest. We recommend a
subject heading such as “Inquiry from potential graduate applicant.”
For the main body of the email, your goals are to:

(A)
(B)
(C)
(D)

Introduce yourself
Inquire about whether they are taking students
Make it clear why you are interested in that
particular faculty member
Get any advice they might have to offer

HERE IS AN EXAMPLE:
Hello Dr. _______,
I’m in my ﬁnal year as a ____ major at ____, where I
have been working in the lab of Dr. ___ ___. My
research has focused on genetic plasticity in brown
anole lizards (see attached CV). I’m planning to apply to
PhD programs this Fall, and I’m very interested in the
possibility of working in your lab with the Department
of Biological Sciences at Auburn University. I read your
recent paper on ___, and I found your approach to be
very exciting.
I was hoping you might tell me whether you are planning to take new students in your lab in Fall 2022. I’d
also be interested in any other information or advice
you have.
[Possibly add a few more lines here about your background and interests.]
Sincerely,
___ ____

It’s always a good idea to attach a CV with
your email as well. Your CV is the best
place to provide additional details about
your skills, academic performances and
other experience.
Your goal is to stand out from the crowd,
so you should include anything relevant
that will be impressive (e.g., “3 years of
intensive Python programming experience,” presentations at conferences, and
awards in any area).
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When you meet with your potential advisor, you are trying
to figure out three things. Do your interests align with the
work in the group? Would you work well with this advisor?
Is the culture of the group what you are looking for?
Meeting with your potential advisor (even virtually if not
in-person) and the students in the lab can help you get as
much specific information as possible. When you leave the
interview, you want to be able to imagine what it would be
like to work in that group and work with the professor.
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Do you like the lab environment?
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112 Do you like the town/city?

